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APPLICATION FORM

Please complete all sections of this form.  You may submit a CV as additional information but it will not be considered unless this form is completed in full. 
Return this form either by email to mcraddock@slpt.org.uk, or post to Martyn Craddock, St Luke’s Centre, 90 Central Street, London EC1V 8AJ
Application Deadline: Noon 19th October 2011.

Notification to shortlisted candidates: Tuesday 1st November 2011. 

Interviews: to be held on Tuesday 8th November 2011.
APPLICATION FOR THE POST OF: 
OPERATIONS DIRECTOR
	SURNAME OR FAMILY NAME: ………………………………………………………………….

OTHER NAME: ……………………...……………………………………………………………...




	HOME ADDRESS: ……………………………………………………..……………………….….

…………………………………………….…………………………………………………..………

……………………………………………………………… POSTCODE: …………………….…

TELEPHONE NUMBER (HOME): …………………………. (WORK): ………………………..

MOBILE: …………………………… EMAIL ADDRESS: ……………………………………….




	


Please answer the questions and do not submit a CV

	1. PRESENT OR MOST RECENT POST

	Post Held


	Department or section
	Date appointed
	Date Left

	Name and Address of Employer:

…………………………………………………….

…………………………………………………….

…………………………………………………….

Postcode: …………………………………………

Telephone Number: ……………………………..


	Current Salary and Additions (and Grade if applicable):



	
	Reasons for leaving:



	
	Notice required to present Employer:



	
	Can we contact you at work?



	MAIN DUTIES AND RESPONSIBILITIES



	2.
PREVIOUS EMPLOYMENT


Please list paid employment you have had, giving the most recent first (please attach an extra sheet if necessary):

	Employer’s Name and Address
	Post Held/Duties
	From 
     To
	Reasons for leaving

	
	
	
	


	3. VOLUNTARY WORK / UNPAID

	Organisation
	Post held/duties/regularity
	From


To

	
	
	


	4. EDUCATION AND TRAINING  Please list any education or training you have 
undertaken, together with qualifications obtained if any:

	School/College/Course
	Qualification obtained

	
	


	5. LIFE EXPERIENCE


Is there anything else you have done that you wish to tell us about? This may include work experience, unemployment, caring for a child, relative or friend (please attach an extra page if necessary):




	6. PERSONAL STATEMENT

	After reading the job description and personnel specification please complete this section. Please demonstrate how you meet all the criteria set out in the Personnel Specification by using relevant and specific examples. Invitation to interview for the position will depend on how well you meet the set criteria.

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

(Please attach an additional sheet if necessary)


7.
Other Information
	Are you related to a Trustee, Neighbourhood subgroup representative or a member of St Luke’s staff? If so, please give details:



	Do you require a work permit to work in the UK?  
Yes  
(
No  (



9.
Rehabilitation of Offenders Act 1974

	All members of staff at St Luke’s come into contact with vulnerable adults and children. As a result this post is exempt from the provision of Sector 4 (2) of the Rehabilitation of Offenders Act 1974. You are not entitled to withhold any information about convictions, including any cautions, which for the purposes are “spent” under the provisions of the Act. Any information given will be completely confidential and will be considered only in relation to your application for this post.

Have you at any time received, or have pending a court conviction (including any cautions)?

Yes
(

No
(
If yes please give details: …………………………………………………………………………..

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………
Failure to disclose all convictions, including “spent” ones, will lead to your application form being disqualified, or if you are appointed to your dismissal. St Luke’s will check with the CRB/POVA Disclosure Service for existence and content of any criminal record if you are offered the post.


10.
REFERENCES

	Please give the names, addresses and telephone numbers of two referees, one of whom should preferably be your current or most recent employer.  Please state in what capacity you are known to them.



	1.  ………………………………………………

………………………………………………….

………………………………………………….

………………………………………………….

………………………………………………….


	2.  ………………………………………………

………………………………………………….

………………………………………………….

………………………………………………….

………………………………………………….

………………………………………………….

	At what stage may we contact them?   Before   /   After Interview   /   At Any Stage





 (please delete as appropriate)


	I understand that appointment will be subject to the information given on this form being correct and that canvassing or failure to disclose a relationship to a Trustee or member of staff will disqualify you. To withhold, falsify or omit relevant information may lead to disciplinary action, including dismissal, in the case of a successful applicant.

I have read this statement and confirm that all the information given by me is correct.

Signed: ……………………………………………………
Date: ………………………………..













